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Figures (photographs, maps, and other illustrations) should be limited to ten in number, but more may be permitted
at the author’s expense. The author’s name and figure number should be indicated clearly at the back of each figure,
or in the title of the file containing the figure. Please submit figure captions on pages separate from the body of the
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formats.

Submission of the Manuscripts
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The author should e-mail a Microsoft Word document (or text file) of the manuscript (the text, figure captions,
notes, appendices, and references) along with a PDF file of the manuscript (an online storage site should be used if
the total size of the files exceeds 10 MB; a separate notice should also be sent by e-mail). Alternatively, he/she may
mail the Microsoft Word document (or text file) on a disk (floppy or CD-ROM) along with three hardcopies of the
manuscript.

Manuscripts must arrive no later than August 31 each year.

The cover letter accompanying a manuscript should include the following: the names of the author(s), the institutions
to which they belong, and their titles; the primary author’s address, telephone number, fax number, and e-mail
address; and, if an article, an abstract (not more than 300 words) and five keywords of the article. Author(s) who

plans to be away from their usual address during the evaluation and publication period should provide an alternate
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Evaluation of the Manuscripts
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criteria as the importance of the subject, the clarity of the writing, and adherence to the format guidelines.

Based on the referees’ evaluation, the editorial board decides whether the paper is accepted outright, accepted with
modifications, or rejected.

If a manuscript is accepted with modifications, the editors will ask the author to revise the manuscript.

If a manuscript is rejected, the editors will notify the author on their reasons for doing so, and figures will be

returned to authors on request.
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The primary author of an article receives the proofs. The author is responsible for checking the proofs against the
manuscript and making necessary corrections. Changes must be limited to correction of typographical errors;
substantive changes to the text at this stage are not permitted. The author does not receive copies of the revised page
proofs.
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* The author(s) may print out the PDF file.

 The author(s) may send the PDF file on a storage device or by e-mail to other individuals.
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* The author(s) may not modify the PDF file without written consent of the copyright holder.
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